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Rutgers Pay Card Enrollment 
 

The link to this application is accessible by any active Rutgers employee with access to the Rutgers network (via VPN or otherwise) 

https://paycard.rutgers.edu 

 

 

 

Once the user clicks ‘login’ button, user will be requested to login to Rutgers CAS (access to a site that requires Rutgers authentication). This is 
not a public network and explicit authorization is required. Only active employees of Rutgers University will be able to login. 

https://paycard.rutgers.edu/
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After employee logs in to CAS successfully, he/she will be able to see the electronic pay card enrollment form as shown below. The shaded fields 
are auto-populated based on the employee’s information in HR module and they are non-editable fields (ID, DOB & Name). Only phone numbers, 
email address and home/mailing addresses can be edited by the employee. The disclosure form is on this application page itself and the employee 
will have to scroll through the whole document and only after that ‘I Agree’ button right below the disclosure form is enabled for the employee 
to click. Only after the employee fills in all the fields correctly and has clicked on the ‘I Agree’ button for the disclosure, the ‘Submit’ button will 
enable for the employee to complete the enrollment form successfully. PS: For confidentiality reason, I have drawn a text box over the DOB and 
ID fields. 
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From this screen, employee has an option to download the disclosure form for print/save purpose. 
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Employee has to scroll through the whole disclosure document, then ‘I Agree’ button will be enabled and after that is selected by the employee, 
then the ‘Submit’ button is enabled as shown in 2 screenshots below: 

  

 

 



 

8 
 

Once employee submits the form, he/she will be taken to the next screen that shows confirmation as below: 

 

After receiving the above confirmation, employee will be able to logout from the page by clicking the dropdown menu next to their name on the 
right side of the screen & selecting ‘Logout’ button. 

 


