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WHAT IS TABLEAU?

A reporting and data visualization tool that will be replacing Discoverer as Rutgers’ primary reporting front-end for the Financial data warehouse.

Tableau provides:

The ability to create reports and visualizations using data from the various systems in use at Rutgers

e Anintuitive drag-and-drop interface
e The ability to create advanced analytics that go beyond column-row reports

LOGGING IN

Use your web browser to navigate to the Tableau Enterprise server: https://bireporting.rutgers.edu.

Once there, you will be prompted to login using your Rutgers single-sign-on.

[{UTG ERS  Central Authentication Service (CAS)

Please Log In

You have r 0.8 380 that

TN 1 0ot 9ok network 803 explt aUnOrZaTOn ks required For securty reas0ns, please Log Out #nd Ext your wab browser whes you are Gone CCesaIng Services 1hat requis aumentcation
Enter your Rutgers NetiD and Password

NetD: [meonstan
password: [sessssenes y

Authentication Type: | Defaut

[ Motity me before logging me into other sites.

Kl I I‘('} I_'lR}S
You will now be at the Projects screen. The projects visible to you will vary based on your permissions.
s e axo@®
Projects 1 Workbooks Views Data Sources
Sontoy [ Hame ol - alE

Finance

Project for Rutgers Financial reparting
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Within the Finance project, there are multiple sub-projects. MR (Managed Reporting) is the repository for validated reports, including the Discoverer replacements. SSA (Self-

Service Analytics) is where users permissioned to do so can save their own workbooks or access the workbooks others have created.

Projects 3

Finance -
FROIECT + Frojec e mance Ragaring

MR (Managed Reporting)

In the SSA project, there are sub-projects for each of the campuses and other units. You will only see those you have permission to access. Generally, you will save your

workbooks in your designated project folder.

SSA (Self-Service Analytics) -
PROJECT - Fisaca catacteporing @finance rigers s for ussSonscncems

Projects. 10

New Brunswick

Camden

Central Units

Sotby | Naws (A2

Finance DART

S——
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CREATING A NEW WORKBOOK

Navigate to the project folder that contains the data source. Most are contained in the Finance project, but others can be posted within other projects in the SSA

1.

2.

3.

4.

5.

environment.

Click the Data Sources tab.

Name

Finance -

PROJECT + Project for Finance Reporty

Data Sources 5

+ Views: All

20m

Workbooks

@

Connacts to

EE

Owner

View | Data Sourcss

-] sortey | views: as

(Mast-Lazst

Click on the desired data source.

Click the |—T-li- icon.

You will now have a blank workbook to work with connected to the data source.
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SAVING YOUR WORKBOOK

1. Click File and select Save As.
2. Enter a name for your workbook.
3. Select your designated project folder and click Save.

Workbook Template
File  Data ! 1 C A 5 Map Format
Save =
T |'_T"+' FL:IIEI 2 £'
Save As...
\nalytics ¢ Pages iii Columns
General ... = Rows
Close “ Filters
Sheet 1
Dimensions » | 7 Marks
*» B A_Actuals Budgetsa... » Automatic M
*» B Account Hierarchy .
» B BOG Account Hierar... &
Celor Size Text
» B Business Line Hierar...

Save Workbook

Name:

Sample Workbook|

Project:

w [ Finance
= Discoverer Datasources
> = MR (Managed Reporting)
w [= SSA (Self-Service Analytics)
3 [ AAS
[# Camden
= Central Units
= Finance DART
» = New Brunswick
= Mawark
Show sheets as tabs

+/ | Embed password for data source

Cancel
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TABLEAU BASICS

Oracle Cloud General Ledger Data (Revisions Test)

File Data arc Map Format Help
L G G - | 4 O | m- | ¥ = ShowMe
Data Analytics ¢ | A Pages iii Columns.
Oracle Gloud General i= Rows
~ Filters,

Sheet 1
> B 1GLJELines Automatie e
> B 11 GLJE Headers 0 o
> @ 12 Date&Time
» @ 2 Chart of Accounts Se.
> B 21 Account Hierarchies. ofo
» @ 2.2 Fund Type Hierarch. Detail Tooltip
> @ 2.3.UnitHierarchies
> @ 24.Division Hierarchies
> B8 25.Organization Hierar. o
> B 26.Location Hierarchies
> B 27 Business Line Hiera.
> B System Analytics

Abc Actual Flag

Color || Size Text

“4be Chancellor
e D Drop field here
<4z U_D Fiscal Managemen
@6 UD.O

o UDO

b UDOLFB

#oc UDOLFBA

aoc Measure Names

Measures e

> B Measures with Actual Fl
> B Unfiltered Measures
“#  Number of Records
4 Measure Values

Sheetl [} H 0

1. Workspace — This is where you drag and drop Dimensions and Measures to create your workbook.
2. Dimensions — Column attributes or fields. These can be dragged to the Workspace, Pages, Filters, or Marks sections.
3. Measures — values to be aggregated in an analysis. These can be dragged to the Workspace, Pages, Filters, or Marks sections.

4. Pages, Filters, and Marks — Dragging dimensions or measures to these sections creates various ways of displaying and parsing your data.
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RUTGERS GENERAL LEDGER DIMENSIONS AND MEASURES

Data

Analytics L4

Oracle Cloud General ...

Dimensions Joln.
*» B 1 GLJE Lines
*» B 11 GLJEHeaders
*» B 1.2 Date &Time
*» B 2. Chart of Accounts Se...
*» B 2.1 Account Hierarchies
*» B 2.2.Fund Type Hierarch...
» B 2.3 Unit Hierarchies
» B 2.4 Division Hierarchies
* B 2.5 Organization Hierar...
» B 2.6 Location Hierarchies
» B8 2.7 .Business Line Hiera...
* B System Analytics

Abc  Actual Flag

s#be  Chancellor

sabc U_D

sAbc  UU_D Fiscal Managemen...

sabe U_D_O

sAbc U.D.O

=abc UDOLFE

=#be U.DOLFE.A

Abc  Measure Names

HIGHLIGHTS

GL JE Lines contains supporting information for GL journal entry
lines, including line number, description, and update dates

GL JE Headers contains supporting information for GL journal
entry headers, including source, category, and batch.

Date & Time contains various dates associated with journal
transactions, including accounting date, accounting period,
posted date, and fiscal year.

Chart of Accounts Segments contains the account segments for
GL Journal transactions in a Tableau hierarchy.

Hierarchies contain the codes and descriptions for the various
segments and their roll-ups. These are used to organize your
analysis by general ledger account segments.

Dimensions preceded by a = are calculated dimensions. They
were manually created by combining other dimensions, such as
U.D.O, which combines the Unit, Division, and Organization
dimensions into one field.
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Measures

+
+
+

# %

S I N

Accounted Cr
Accounted Dr
Accounted Net Amt
Actual

Amount
Budget

Entered Cr
Entered Dr
Forecast
Invoice Amount
Met Amt

Stat Amount

Subledzer Doc Sequen...

Variance
Variance Bto F
Number of Records

Measure Values

HIGHLIGHTS

Users should begin with the measures in the Measures with Actual Flag
folder.

Accounted Cr, Accounted Dr, and Accounted Net Amt are values
associated with journal transactions and come directly from the
database.

Actual, Budget, Encumbrance, and the Forecast measures are
calculated measures that incorporate the necessary filters to display only
Actual or Budget values for the Accounted Net Amt. Most users should
begin with these measures.

Variance Variance B to A and Variance B to F are calculated measures
that calculate the difference between Budget & Actual and Budget &
Forecast measures.
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EXAMPLE WORKBOOKS

EXPENSES — BUDGET V ACTUAL

Hi
iti+ableau

Home » » Training » Tableau Training - Level 2 Sample » Sample Dashboard - Pie Ej 1 ~
[ mefresh [ Pause [il] View: Original  /\ Alert [j Subscribe # Edit of Share [}] Download [ Comments [ Full Screen
Sample Dashboard - Pie | Sample Dashboard - Tree Map | Sample Dashboard - Bubbles -

Expenses - Budget v Actual

Fiscal Year

Summary by UDO

Unit Code  Division Code Organization Code Budget Actual Variance BtoA o L Name
Grand Total 4,464,191,412 4,966,358,447 502,667,084+ -
100 5 -1,663,496 9,268 s
400,378 Unit Code
0 0
5,357,747 4,981,076
177,410 240,125 Division Code
56,496 55,350
1,327,884 1,460,877
0 Organization Code
173,175 29,973
346,336 193,278
84,708 202,248
0 70,771 70,771
91,814 76,073 15735 |
Expenses by Account Level 3 - Pie Chart Summary by Expenditure Type
Account
e Account Descr Budget Actual  Variance Bto A
Grand Total 4464191412 4,966,358,447  -502,667,034 ~
GPTRAVEL S BUSINESSEXPENSE 6P EXPENDED FOR PLANT FACILITIES 50010 962,400,812 919,283,617 43117,195
52 FRINGE BENEEITS 50020 322239489 327,717,641 -5,478,152
62 SCHOLARSHIPS & FELLOWSHIPS 50030 51,723,467 52,030,732 -1,307,265
GP INTEREST ON CAPITAL RELATED TODEBT 50040 246,460,096 351,153,434 4,652,358
3P OPEE EXPENSES 50050 43,624,609 3,330,802
50060 25,884,338
GP OTHER OPERATING EXPENSE soozo SRR
50075
GP REPAIRS & MAINTENANCE 50080 22,329,506 20,707,269
5P SALARY & WAGES 50081 57,732,519 81,220,185  -13,487,666
50030 39,917,247 24,99 862 5,079,615
50098 7,107,851
50100 7,42
50110 16,580,141

https://bireporting.rutgers.edu/#/workbooks/529/views
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CREATING THE VIEWS

SUMMARY BY UDO

Training Sample

File Data V¥ ) ) Analysis Map

Format Help

< L 5 & Roe TS 6 )
Data Analytics € || ~ Pages
[ Oracle Cloud General

 Filters

Dimensions o~ 8
> B 1 GLJELines B8
> B 11 GLJEHeaders 8
> B 12 Date&Time B
~ @ 2.Chart of Accounts S.. s

v & Chartof Accounts S

=Abc  Campus

=Abc  Unit Code - Descrip.. A Marks

sAbc  Division Code - Des... Automatic -
=Abc  Qrganization Code ..

«abc  Location Code - De. H S] m
<abc Fund Type Code - D... Golor Size Text
sAbc  Business Line Code...

sabc  Account Code - De... e =

Detail Toottil
sabc Activity Code - Des.. =tal | | Tootte

=abc  Intraunit Code - De.
sAbc  Future Code - Desc.
> & Chartof Accounts S...
> &  Chartof Accounts S...
> B 2.1 Account Hierarchies
> B 2.2 FundType Hierarc
> B0 2.3 Unit Hierarchies

> B 24 Division Hierarchies

> B 25.Organization Hier...

> B 26.Location Hierarchi...

> B 27 Business Line Hier...

5 B Sustam Anahtics
Measures

~ Measure Values

> B Measures with Actual F...
> B Unfiltered Measures
=#  Number of Records

#  Measure Values

Summary by UDO | Summary by Expenditure Type | [, B} 0%

4 O gm- |

iii Columns Measure Names =

i= Rows = Unit Code - Descripti... . El Division Code - Desc... 1 [ Organization Code - ...

Unit Code - Description
100 - CMD Chancellor

8 Summary by UDO

Divisicn Code - Description  Organization Code - Descr. Budget

-2,290,676

0
376,919

1,835,300

128,351
286,932

348,728
127,433
5,353,295
28,125

524,825

MD Undergraduate

203,817
638,569
432,450

32,776
920,852
116,608

448,276
120,986

212,455

Actual
0

1,278,503

-17.859
182,056

-8,517
-34,056
195,566
144,580
121,650

12,185

Variance Bto &
-2,290,676

-175,702
345,201
1,509

1,260,387

138,179
219,876
202,561
934
115,663
0
83,808
202
225,620
58,039

4,074,752

47,088
342,769
23,524
-103,319
8,351
493,589
300,800
20,592
815,318
107,821

:— Show Me

Fiscal Year

2017

Accounting Period

71 ann o

Account Type

Expenze
Liability

Aamcinn

Unit Code - Description

CMD Chancell...

This view will provide a summary of Budgets, Actuals, and their Variance by UDO. There are filters for the UDO string segments, as well as filters for Account Type, Accounting

Period, and Fiscal Year.
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REFERENCE

Columns

Rows

Filters

Measure Values

\/A\/\

A\Y4

e Measure Names

e Unit Code
¢ Division Code
e Organization Code

e Account Type

e Fiscal Year

e Accounting Period

e Unit Code - Description

e Division Code - Description

e Organization Code - Description

e Budget
e Actual
e Variance Bto A
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INSTRUCTIONS

1.

Drag column, row, and filter dimensions to their respective shelves.
The Account Type filter is the only one hard-coded with a value:
Expenses. Measure Names appears automatically when dragging
multiple measures from the Measures pane to the view.

Oracle Cloud General Ledger Data (Revisions Test)

File

< & 8 6 W @ e £ Eaw LR R

Data Analytics < | A Pages

g Oracle Cloud General Ledger Da

~ Filters

Summary by UDO
Dimensians - Ut Code - Descrpton
B 1GLIELines 100-CMID Chancellor
B 11GLIEHeaders
> B 12 Date&Time
B 2.Chart of Accounts Segments
=

2.1 Account Hierarchies

> &  Account Hierarchy Code - Desc A Marks
> &  Account Hierarchy Codes

> &  Account Hierarchy Descriptions

utomatic -

abe Account Type
> &  BOG Account Hierarchy Code -...
> & BOG Account Hierarchy Codes
> & BOG Account Hierarchy Descri...

> B 2.2.Fund Type Hierarchies

> B 2.3.Unit Hierarchies

> B 24.Division Hierarchies

0w ww

Measures
v @ Measures with Actual Flag
4 Actual
4  Budg
= Encumbrance
= Forecast
4 Forecast QL
=# Forecast Q2
= ForecastQ3
=  ForecastQ4
=#  Variance
= VarianceBtoA
= Variance Bto F
> B Unfiltered Measures
= Number of Records

#  Measure Values

Summary byuno | [} B O}

Rows 5 Unit Code - Descripti._ Y E Division Code - Desc.

Organization Code - Descr.

3103 - Controller

90~ Offi
6484 - Office of the Proves

earch & Spensc.

of Scholar D.

immer Under.
emic Year
mic Year

p Institute

- Filters
Sl Account Type: Exp

| Show Filter |

Apply to Worksheets » All Using Related Data Sources
+ All Using This Data Source

Only This Worksheet

“

Dimension

Attribute
Measure 3
|

| Remove

[ LocationCode I
- I

OO OO

2.

Set all filters (except Measure Names) to apply to All Worksheets Using This Data

Source by right clicking on the filters in the filter shelf.
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SUMMARY BY EXPENDITURE TYPE

Training Sample

File Data V Map  Format
< 2 G G o M- B ol IF X 4 4 O | gw- | @ = showMe
Data Analytics < | A Pages jli Columns | (VR VSN
E% Qracle Cloud General ... = Rows H Account Code - Des._.
# Filters
. Fiscal Year
SN Fiscal Year: 2020 Summary by Expenditure Type
Dimensions PYRIREN /ccounting Period Account Code - Daseription Budget Actual Variance Bto A

> B LGLJELines S| 50010 - S3W Staff PAYRO,
2B 11 GLUE Headers 8 50020 - S8W Tenured Fac
> B 12.Date &Time 8 50030 - S&W Tenure Track..
v [ 2.Chart of Accounts S.. B8 50040 - S&W NenTenured.
v &  Chartof Accounts S. 50050 - S3W TA & GA PAY.

50060 - S&W Post Doctor.
sAbc  Campus
50070 - S&W Housestaff P..

o

=W m
B
non

ke Unit Code - Desorip... || A Marks 50075 - S84 Resident Co..
Hbe Division Code - Des... || M omatic +|  50080-58W Coadjutant ..
Hbe  Organization Code .. 50081 - S8W Coadjutant P_.
ke Location Code - De.. “ & 50090- 5 Student Emp 505,084
#te Fund Type Code - D.. Color || Size || Text 50092 - 58W Manual Reall
be Business Line Code.. . 50100 - S8\ Contracted P..
sabe  Account Code - De... D‘;‘;‘;” qump 50110 - S&\W Fellowships
sAbc  Activity Code - Des... 50115 - S8W Pre & Post F.
sbe Intraunit Code - De... 50120 - S84 Hourly Empl.
e Futurs Code - Desc 50130- S8W to Estate for.
» & Chartof Accounts S T 50140 - S8 Non Fringe £
» & Chartof Accounts S 50180- S8W Auto Accrual..

> B 2.1 Account Hierarchies SUM(Budget) 50181 - S&W Manual Accr..
> B 2.2 Fund Type Hierarc... SUM(Actual) 50182 - 58W Manual Reall
> B 2.3 Unit Hierarchies AGG(Variance Bto A) 50183 - 58U Student Emp

> B 24 Division Hierarchies 50184 - S8V Hourly Emol.
> B 2.5 Organization Hier. 2010, SN RevipIlSusps
50199 - S&W Salary Conti..
50210 - S&W Overtime PA__
50220 - S&W Shift Differe..
50240 - SEW Overtime Ma
50410- Bonus Faculty
50415 - Bonus Faculty Ma
50430 - Bonus Staff

50440 - Other Comp Facul..
50441 - Other Comp Facul..

> B  26.Location Hierarchi...

> B 27 Business Line Hier...

5 B Sustam Anzhtics
Measures

> B Measures with Actual Fl.
> B Unfiltered Measures
= Number of Records

#  Measure Values

Summary by UDO | Summary by Expenditure Type [ H} | O

This view will provide a summary of Budgets, Actuals, and their Variance by Natural Account (Expenditure Type) and its description.
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REFERENCE

Columns < e Measure Names
Rows < e Account Code - Description
/‘
e Account Type
¢ Fiscal Year
, ¢ Period Name
Filters < .
e Unit Code
¢ Division Code
e Organization Code
\—
/‘
V] e Budget
easure
e Actual
Values < ,
e \ariance
<
INSTRUCTIONS
LT'.'|.
1. Create a new worksheet by hitting the icon at the bottom of the screen.

2. Drag column, row, and filter dimensions to their respective shelves. If you followed the directions for setting the filters in the previous view, they will appear after
dragging your first dimension or measure onto the view. Measure Names will appear automatically after dragging multiple measures from the Measures pane to the
view.
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EXPENSES BY EXPENDITURE CATEGORY PIE CHART

Training Sample

File Jats rc A Map  Format Help

& W 8 6 o B -

Data Analytics < || ~ Pages iii Columns

CAlm AN IR

[&2 Oracle Cloud General Ledger Data (Revisio.

Rows
# Filters

8 Summary by Expenditure Category
Dimensions o~ B
L GLJE Lines SN Fiscal Year: 2020

2.7 .Business Line Hierarchies
ala S| I’

Detail || Tooltip = Angle

HI = Account GP Code ...

> B
> B LLGLIE Headers 8
> @ 12 Date&Time B
> B 2 Chart of Accounts Segments 8
> B 2.1 AccountHierarchies
> B 2.2 Fund Type Hierarchies ~ Marks
> B 2.3 Unit Hierarchies @ P . S85TT - GP DEPRECIATION EXPENSE  S20TT - GP OTHER COST A
> B 24 Division Hierarchies
> B 25 Organization Hierarchies HH & SBOTT - GP EXPENDED FOR PLANT FACILITIES
> B 26 Location Hierarchies Color Size Label
=]
]

System Analytics

Abc Actual FI.
o eluaTee 805TT - GP INTEREST ON CAPITAL RELATED TO DEBT
=abc Chancellor

.

H
Hee UD P suM(Actual)
wasc U_D Fiscal M VP

- oo :')m anagemen [l sUN(Budget) 00T - GP OTHER OPERATING EXPENSE
=Abc
e UDO [WN AGG(Variance Bto A)

B Account GP Code ... 555TT - GP REPAIRS & MAINTENANCE
580TT - GP COMPUTER & EQUIPMENT

=abc UDO.LFB
sAbc UDO.LFBA

Abc Measure Names

Measures

Variance Bto A

E U

= Variance Bto F
> nfiltered Measures
= Number of Records

#  Measure Values

Summary by UDO | Summary by Expenditure Type | Summary by Expenditure Cate... | [ B O}

510TT-GPFRINGE 8

LLOCATIONS

SO0TT - GP SALARY % WAGES

575TT - GP SCHOLARSHIPS & FELLOWSHIPS
=# Forecast Q2
560TT-GP TRAVEL & BUSINESS EXPENSE  550TT - GP PROFESSIONAL SERVICES
Forecast Q3
Forecast Q4
Variance

Account GP Code - Descri.

- GP TRAV
- GPSCHOLAR...
- GP COMPUTE..
T-GPUTILITIES

- GP REPAIR:
GP OTHERQP...
-GPINTEREST...
-GPLOSSON..,

-GRDEPRECIAL.
- GPTRANSFE
-GPCOSTPOO...
-GPOTHERCO...

S

This view shows expenses broken down by Expenditure Category (GP Account) in the Account Hierarchy in a pie chart.
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REFERENCE

A\

e Account Type
e Fiscal Year
* Period Name

Filters .
< e Unit Code
e Division Code
e Organization Code
—
Colors { e Account Grandparent Description
¢ Label { e Account Grandparent Description
Label |t L BUdget
)OItIp .
! eVariance Bto A
Tooltip
> Angle { e Actual
Angle
INSTRUCTIONS
EJ" # Marks
1. Create a new worksheet by hitting the icon at the bottom of the screen. = |
In the Marks pane, set the mark type to Pie. _(B - _ = I
3. Drag the dimensions and measures to the relevant mark icons based on the reference above. EH &
Color Size Label
. LI+ . . . . .
4. Click the icon and select Entire View to resize the pie chart to fill the entire worksheet. ol Il
Detail Tooltip Angle
2
>
@
=
=
3
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CREATING THE DASHBOARD

LAYOUT

m

1. Click the

icon at the bottom of the screen to create a new dashboard.

Tableau Training - Level 2 Sample

File Data V heet Dashboard Analysis Map

Format
< & e Z- 4 e
Dashboard Layout <
Size
Desktop Browser (1000 x 800) -
Sheets
[i] Summary by UDO
[i] Summary by Expenditure Type
[i] Expenses by Account Level 3 - Pie Chart
[i] Expenses by Account Level 3 - Tree Map
[i] Expenses by Account Level 3 - Bubbles
Add sheets here
aga p or double-click from the

Objects
[0 Horizortal =5 Vertical
[ Blank @ Web Page
A Text

Tiled Floating

[[] Show dashboard title

M Sample Dashboard - Pie | Hl Sample Dashboard - Tree Map | BB Sample Dashboard - Bubbles | Summary by UDO | Summary by Expenditure Type = Expenses by Account Level 3 - . Expenses by Account Level 3-... | Expenses by Account Level 3 -. M Dashboard 4 LT.L E‘i Ul

2. Drag the sheets from the Sheets Pane on the left-hand side to the canvas in the following pattern:

Summary by UDO

Summary by Expenditure Category

Summary by Expenditure Type
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3. Any filters that were visible in the worksheets will be visible in the dashboard. For the rest that remain, you can add them by selecting a view and clicking the n icon

to access the view’s menu. Alternatively, you can select the view, click on the

g - Level 2 Sample

Elt] ~

(Show/Hide Cards) icon and add filters from that menu.

heet Map For
& SRR nToR-C R TR AT 5 B O E D R A /8- gm- W
Dashboard Layout < == o Yesr
Summary by UDQO - .
Size 19
Custom size (1500 X8... ¥ UnitCode  Division Code Organization Code Budget Actual Variance as Ba.. \ d N
Grand Total 4,464191,412  4,120,409,658 343,781,754 e
Sheets 1o = ¢ -1,663,4% Go o Sheet
[, Summary by UDO Fit
[73, Summary by Expenditu.
[} Expenses by Account L v Title
[1] Expenses by Account L. o Account Code Filters

[ Expenses by Account L

Objects
00 Horizontal = Vertical
[ Blank & Web Page
A Text

Tiled Floating

[ Show dashboard title

EH Sample Dashboard - Pie

FH Sample Dashboard - Tree Map | Fl Sample Dashboard - Bubbles

91,401 20,150
) 5,540
313,420 250,274

B4

Account Grandparent Descr
Account Great Grandparent Descr
Account Type
Action (Account Code, Account Descr)
Action (Account Grandparent Descr)
Business Line Code
Division Code

v Fiscal Year

Expenses by Account Level 3 - Pie Chart

GPTRAVEL & BUSINESS EXPENSE GP EXPENDED FOR PLANT FACILITIES

GP FRINGE BENEFITS
GP SCHOLARSHIPS & FELLOWSHIPS

GP INTEREST ON CAPITALRELATED TO

\ GP OTHER OPERATING EXPENSE

GP REPAIRS & MAINTENANCE

GP SALARY & WAGES

Summary by UDO

Summary by Expenditure Type

Summary by Expenditure Type

Account
Code
Grand Total
50010
50020
50030
50040
50050
50060
50070
50075
50080
50081
50085
50090
50098
50100

Account Descr

DEET

Expenses by Account Level 3 -

Budget
RS
962,400,812
322,239,489

51,723,467
345,460,096
43,624,609
25,884,338
68,098,830

Expenses by Account Level 3-

Fund Type Code

Location Code

Measure Names

Organization Code

Period Name

Sum of Actual

Sum of Budget

ubDo

Unit Code

Variance as Balance
18,585,203

Expenses by Account Level 3-

Highlighters

View Toolbar
Use as Filter

Floating

Select Layout Container
Deselect
Remove from Dashboard

Account Code

Account Level 2

Account Level 3

Account Level 3

GP EXPENDEDFOQ..
GP FRINGE BENEF.. ~

B Dashboard 4 [} B} O}

You can modify filters by clicking on the More Options triangle and selecting a filter type. The recommended types are Multiple Choice Dropdown and Multiple Choice

Custom List.

Resize the top view (Summary by UDO) by selecting it, clicking the

your layout.

[—

Cil-

(Fit) icon, and selecting Fit Width. Repeat this for the other views as necessary depending on
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ALTERNATIVE VISUALIZATIONS

If a pie chart is not your ideal visualization for breaking down the expenditure categories, you can experiment with alternative visualizations. The recommended approach is to

= Show Me
duplicate your current visualization (right-click the worksheet tab at the bottom and select Duplicate) and then use the button to have Tableau try to convert
your current visualization to another. The sample training workbook has examples of a Tree Map and a Bubble Chart made this way.

Tablsa Training - Lav

_= Show Me

)

Data Analytics ¢

5 Oeacte Cioud Geners

iz w | B | a5

mom rhA e
— e Grast
] o Ectnbate YT | D At
— || . & Fund Tyoe AltHierar. + GRFROFESSIONAL  GP SERVICES.
RG] sERUCES fuczes
- Nessurss el =) Budger 1877 813
I . 136,879,152 Actual
sctal o7,135 187
107831541
Tootp
(6P EXPENDED FOR PLANT FACILITIES
o I Bugaer
» CITE Aebunl 13885420 wunums o o
= ey e
o & KA 8
o Al
0 @ 3 100620
GPDEPRECIATION EXPENSE
Suiges mEEsTON @
& MESERRT P
< T i
B Somplo Doshboard - Pie | 3 Sample Doshboord -Trow Map | E Samle Dashboard - Bubbies | Summary by UDO | Summany by Exporiure Ty | Expensas by Aceount Lav 3. | Exporscos by Account Lovel 3. Expanses by Aceaond Lavet 3 | B3 Dashboord 4 | B3| B3 | 0.

Data Anslytics ¢ |~ Pages

3 Oracle Cloud Ganersi

5 Business Line Hierar
5@ DIVISION HIERARE

G FRINGE BENERTS
Busger 712832787
Acount 622,532,058

Ate Efectiveliata TYYY © Gircle
& Fund Type aitHierar_ -

Measures coor | sae | Lme
# Aesmunted Gr -

For text tables try b oot ==

# Aooounted Net At

1 or more Ryl= kel
:: CEEEET.
1 or more @AEEEN S  aa———

- T

B Samalo Dashboare -Ple 0 Sampie Dashbaard - Troe Map | BB Samplo Dachbaare - Bubbies  Summary by UDO | Sumimasy by Expandities Typs | Expensos by Aceount Laval3 . | Expences by Account Levl3 . | Exporses by Account Lovel 3 £ Dashbaare 8 | 5, | I}
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ACTIONS (DEVELOPED IN TABLEAU DESKTOP ONLY)

Actions are interactions between different views within a dashboard. They can only be created in Tableau Desktop, but once the workbook is published to Tableau Enterprise

the actions can be utilized by all users. This section will show you how to create a basic action that can replace many of your dashboard’s filters.

1. The actions menu can be accessed via the main menu: Dashboard (or Worksheet if creating worksheet actions) > Actions

2. Click Add Action > and select Filter

##| Tableau - Tableau Training - Level 2 Sample

E?|. Mew Dashboard
Device Layouts

Format
Copy Image
Export Image...

Clear

~  Show Title

Actions...

~  Auto Update
Run Update

File Data Worksheet | Dashboard Story  Analysis

2

Map

Format

Server

Window  Help

Actions

Connect sheets to external web resources using URL actions, or to other sheets in the same

warkbook using Filter actions and Highlight actions.

MName Run On Source Fields

“ {Account Filter i Select Sample Dashboard - Fi... Al

% Pie Filter Table Select Sample Dashboard - Pi... Al

W Summary by UDO Filter Select Sample Dashboard - Pi... All

Add Action = Edit... Remove
[ show actions for all sheets in this workbook Cancel

Page 20 of 22



3. You can now control what views are clickable (Source Sheets), what views are
affected (Target Sheets), whether the action is run on Hover, Select, or as a
Menu option (Run action on), and what fields should be filtered, All Fields or
Selected Fields. Since this particular dashboard shares all filters between all
worksheets, you can select all as sources and targets and filter by All Fields.

You can now click on each of the views to filter the others.

Add Filter Action

MName: |F|Iher 1

Source Sheets:

| FH sample Dashboard - Pie

- | Run action on:

Expenses by Account Level 3 - Pie Chart
Summary by Expenditure Type
Summary by UDO

Q Howver

LHDS Menu

[] Run on single select only

Target Sheets

| FH sample Dashboard - Pie

— ‘ Clearing the selection will:

Expenses by Account Level 3 - Pie Chart
Summary by Expenditure Type
Summary by UDO

() Leave the filter
(® Show all values
() Exclude all values

Target Filters

O Selected Fields (® Al Fields
Source Field Target Field Target Data Source
Add Filter.... Edit... Remove
Carcl
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ADDITIONAL RESOURCES

Training Workbook - https://bireporting.rutgers.edu/#/workbooks/529/views

Rutgers UCO Tableau Page - https://uco.rutgers.edu/tableau-reporting

Tableau Training - https://www.tableau.com/learn/training
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